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Introduction

The Partners for a Healthy Baby Digital Curriculum is a web-based subscription service that
provides users with full access to all four books in the Partners series and their almost 700
Handouts — including Before Baby Arrives, Baby’s 15 Year, Baby’s 2" Year, and Toddler’s 3™
Yearl

With the Digital Curriculum, users can get what they need whether in the office or on the go:

= Search — quickly search through all four books by Age or Stage of the Child,
Category, Topic, and/or Keyword for any resource you need.

= Print — every Detailed Information Page and Handout can be at your fingertips in a flash!

» Email — email Handouts directly from within the Digital Curriculum

» Text - text Handouts directly from withing the Digital Curriculum

» Favorites — save bookmarks to your frequently used Detailed Information Sheets and
Handounts

User Accounts

A User Account is needed to access the Digital Curriculum. Users have a username and
password that are used to log in.

Organizations and Accounts

Any number of User Accounts can be joined together within a single Organization Account. For

more information about Organization Accounts and User Accounts, see

Step 1. Go to the CPEIP Webstore’s Digital Curriculum Subscription Renewal Page:
https://cpeipstore.fsu.edu/digital renewal.aspx

Step 2. Enter License Key(s) that need to be renewed.
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The renewal will typically be applied to your account 12-48 hours after payment for the order
has been received.

Trial License Keys
A 7-day Trial of the Digital Curriculum is available on our website: https://cpeip.fsu.edu

The Trial does not include any add-ons or the ability to print and the Trial License Key will expire
7 days after being activated.

Switching from a Trial Key to a Standard License Key

After a Trial License Key Expires, the associated User Account can no longer be used to access
the Digital Curriculum.

In order to switch from a Trial License Key to a Standard License Key, the Trial License Key will
need to be unassigned from its User Account.

For information about unassigning and assigning License Keys, see Unassigning a License Key
and Assigning a New License Key.

Administration.
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Account Creation

Organizations that wish to supervise the activity of their employees within the Digital
Curriculum are strongly encouraged to start by creating a User Account for a single
Administrator using the link below:

https://cpeip.fsu.edu/phbDigital/join/

An Administrator can then create subordinate User Accounts that are tied to the same
organization.
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Step 1. Click Account at the top, right-hand corner of the screen.

Bruce (current user) ; -
T i catialigpes] Spam——. Curriculum Favorites Contacts Help @ & Logout

Step 2. Click Users in the Administrative Menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

rrent user) E3 Exit Account & Logout

6-X7VU Exp: 10/11/2040 1159 PM

¥Billy

Account

Account € ‘ Groups Contacts Favorites Licenses| Users

Castle Rock Home Visiting

'YOUR ACCOUNT ) 'YOUR LICENSE

User Name: bbatson License Key HJ-G4386-X7VU
Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM

User Type: Group Manager Add-ons

Email: bbatson@castlerock.org

E3 Deactivate Account

ALL USERS IN ACCOUNT

CAsTLE Rock GROUP #1

VZAWGA448-E42Y
BaryAlan Exp: 3/30/23
. HJ-G4386-X7VU
: 76D-FDW-DA Exp:
Billy Batson Exp: 10/11/40 DEVELOPMENTAL ACTIVITIES! Exp: 3/28/23
FINDING THE GoLD WITHIN: ERS-RVE-EG Exp: 3/30/23
NU-T7464-2W96
Bruce Banner Eune.aianion SPANISH LANGUAGE HANDOUTS: WNQ-7NX-SP-Exp: 3/30/23
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Step 3. Click Add User at the bottom of the screen.

¥Billy “Turr""f user, E3 Exit Account & Logout

& Users

Castle Rock Home Visiting Aot ||| ia || otk || mowitinn: || iioamen m

Users

View and Edit User Records

No. Name Email User Type User Group User Status Last Login License License Status

412712023

1 Bary Alan batmangge-graphics.org User Castie Rock Group #1 Acive e PM-X5783-MSWT Expred
112612073

2 Bruce Banner anythingiskipemment.com User Castie Rock Group #1 Active o NU-T7464-2W96 Active
712612023

3 Wity Batson batsongoasticrock arg Group Manager Gastie Rock Group #1 Actrve 3556 g HI-GAZNE-XTVU Active
7128/2023

4 Bruce Wayne batmanragnarokiggmail.com User Castie Rock Group #1 Actve el CU-N4222-7262 Active

— —

q © Add User )

Step 4. Enter information for the new User Account.

¥Billy (current user) E3 Exit Account & Logout

-G4386-X7VU Exp: 10/11/2040 11:59 PM

Add New User

User Group:  Castle Rock Group #1 v

User Type:  User v Users with an assigned license can use the digital curriculum, add families, and plan home visits.

User Name: User Email: First Name:

e T

A temporary password will be sent to the new user’s email. They will be required to create a
new password when logging in for the first time.
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For more information about Organization Accounts and User Accounts, see
Step 1. Go to the CPEIP Webstore’s Digital Curriculum Subscription Renewal Page:
https://02a5a37 .netsolstores.com/digital_renewal.aspx

Step 2. Enter License Key(s) that need to be renewed.
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The renewal will typically be applied to your account 12-48 hours after payment for the order
has been received.

Trial License Keys
A 7-day Trial of the Digital Curriculum is available on our website: https://cpeip.fsu.edu

The Trial does not include any add-ons or the ability to print and the Trial License Key will expire
7 days after being activated.

Switching from a Trial Key to a Standard License Key

After a Trial License Key Expires, the associated User Account can no longer be used to access
the Digital Curriculum.

In order to switch from a Trial License Key to a Standard License Key, the Trial License Key will
need to be unassigned from its User Account.
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For information about unassigning and assigning License Keys, see Unassigning a License Key
and Assigning a New License Key.

Administration.

Login Sessions

The Digital Curriculum allows User Accounts to login using most modern browsers, but User
Accounts are limited to a single active session at a time.

Two people would not be able to login with the same User Account at the same time. For
example, while you are logged-in and using the Digital Curriculum, if a co-worker on another
computer logs-in with the same User Account, you would be automatically logged out. One
User Account should be assigned to one person for the best experience.

License Keys

License Keys grant access to the Digital Curriculum and are assigned to a specific User Account
once activated.

How License Keys Work

Digital Curriculum License Keys are designed for 1 User Account per 1 License Key. Two people
would not be able to login with the same User Account at the same time. For example, while
you are logged-in and using the Digital Curriculum, if a co-worker on another computer logs-in
with the same User Account, you would be automatically logged out. One User Account should
be assigned to one person for the best experience.

License Keys are good for 12 months and can be renewed. An expiration date is calculated
when a License Key is activated and can then no longer be used to access the Digital Curriculum
when the expiration date is reached.

Activating License Keys
In most cases, License Keys are activated and assigned to User Accounts by either

Administrators or Group Managers, but any User can activate a License Key if one is not already
assigned to them.
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Step 1. Click Add License in the top, right-hand corner of the screen.

TMarylcurrent user + Add License ls Account & Logout

Step 2. Enter License Key and click Add License.

Hi, Mary! ®

To use the Partners for a Healthy Baby Digital Curriculum, please enter your
cense key below!

% e >

© s :
“eiting cos®

For more information about Activating License Keys as an Administrator or Group Manager, see
Assigning License Keys.

10
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Assigning License Keys

Administrators and Group Managers have the ability to assign License Keys to the Users
beneath them.

Note: Prior to assigning a License Key to someone, make sure they already have a User
Account. For more information about creating User Accounts, see Account Creation.

Assigning a New License Key

Step 1. Click Account at the top, right-hand corner of the screen.

¥Bruce (current user) . ) B Acc 1
Key: CJ-N4222-7262 Exp: 10/11/2040 11:59 PM Curriculum Favorites Contacts Help & Account Logout

11
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Step 2. Click Add New License.

*g“w“‘“"“ E3 Exit Account 8 Logout
Account
Account € Groups Contacts Favoriton Ucenses Users

User Name: bbatson License Key HJ-G4386-X7VU
Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM

e G s

Email: bbatson@castlerock.org

& Update Profile

B3 Deactivate Account

ALL UseRs IN ACCOUNT

T S T Y ™" S
CASTLE ROcK GROUP #1
VZ-W448-E42Y
Rary /e Exp: 3/30/23
Billy Batson ”g;‘:ffgz‘:‘,:“’,u DeveLopmenTaL AcTivmes: Z50-FDW-DA Exp: 3/28/23
FINDING THE GOLD WiTHIN: FRS-RVE-EG Exp: 3/30/23
Bruce Banner Nl::'lzdﬂ:vq% SPANISH LANGUAGE HanDouTs: WNQLZNX-SR Exp: 3/30/23
Step 3. Enter New License Key.
¥Billy (current user E3 Exit Account 8 Logout
Account
Castle Rock Home Visiting Account Groups Contacts Favorttas Licenses Users
Add New License
Step 1 0f 3:

>

New License Key

Proceed to Next Step

12
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Step 4. Choose which User Account the License Key will be assigned to.
I’?\.r J“u‘u-.v \,lw ’ E3 Exit Account 8

Account

Castle Rock Home Visiting Account || Groups | Contacts | Favorltes | Licenses Users

Add New License
Step 2 0 3.

Enter Liconse Koy Choose User
+* +*

TM-T9646-WTG7

Select User Below
-or-
Create New User

Castle Rock Group #1 Users:

© Billy Batson License Already Assigned (HJ-G4386-X7VU)
© Bruce Wayne License Already Assigned (CJ-N4222-7262)
© Bruce Banner License Already Assigned (NU-T7464-2W56)
@® Diane Prince No License Assigned

O Barry Alan License Already Assigned (PM-X5783-M9W7)

Step 5. Confirm the information and click Add License.

Y“"‘Y"‘j"“"' EIExitAccount @
Account
Castle Rock Home Visiting Account | Groups | Conacts | Favodies | Lcenses | Users
Add New License
Step 3ol 3
Enter License Key Choose User Confirmation
» >

TM-T9646-WTG7

Confirm Info:

License Key: TM-T9646-WTG7
Activation (Today): 07/26/2023 8:27:PM
Expiration: 07/25/2024 8:27 PM

User: Diane Prince (dprince)

User Type: User

User Group: Castle Rock Group #1

13
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Reassigning an Existing License Key

Sometimes it is necessary to assign a License Key to a different User Account.

To do this, the License Key will first need to be unassigned from its current User Account. For
information about unassigning a License Key from a User Account, see Unassigning a License
Key.

Note: Before reassigning a License Key, keep in mind that Family Records are tied to License
Keys. Any Family Record assigned to a License Key will go with it when the License Key is
reassigned to a new User Account. For information about Family Records and License Keys, see

Families and License Keys.

Step 1. Click Account at the top, right-hand corner of the screen.

YBruce (current user) ) . P A p =
e SR BRI Curriculum Favorites Contacts Help & Account  @JBgout

14
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Step 2. Click “Licenses” in the Administrative Menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

¥ Billy (current user)

Account
Castle Rock Home Visiting fccount< | Groups | Comaew | ®
User Name: bbatson License Key HJ-G4386-X7VU

Name: Billy Batson
User Type: Group Manager
Email: bbatson@castierock.org

E3 Exit Account

Expires Thursday, Oct 11, 2040 11:59 PM

saaors [T

@ Users 4, Digital Liconse # Add-Ons
CasTLE Rock GROLP #1
VZ-WQ448-E42Y
Batry Exp: 3/30/23
: HJ-G4386-X7VU ) :
Billy Batson Exp: 10/11/40 DevELoPMENTAL AcTvmies: Z6D-FDW-DA Exp: 3/28/23

Step 3. Locate an Unassigned License Key and select Choose User.

License Qo User Add-ona

& Bruce Wayne  &ix Remove User from License Spanish Language Handouts

CJ-N4222-7262 G info: (Dlank)
Actated Jun 23, 2017 19:45 AN TRIAL b Unti May 15, 2024 (TV5-825.57)

Feat b arcagrasss Ggmal rom

Uner Grous: Gt Pock Group #1
Lt Loger TRT07) 734 PM

& BillyBatson &« Remove User from License
HJ-G4386-X7VU
A Jun 23, 2017 11:45 AN TRIAL

Unemame: towiaon

Frat sewsce@-aseces g
Unar g Cae Rack Greus #1

Lot Lo TRO023 741 PN

ura: &+ Choose User

& Bruce Banner  dx Romove User from License

MF-G3872-ET8J
023 833 M TEST

Apply Ads-en o MF GNTIETI

No Adé-crs Cn Licanse

NU-T7464-2W36
I Mar 30, 2022 758 PM

No Ads<ns On License

No Ads<ns On License

Apsty Add-2n ke VWAYIUIZI45

SE-W2375-Z4JP

Aetvatnd Jun 73, 2017 1145 AN TRIAL = umssgnea | & Choose User

VW-A3793-2745
Actatnd Jun 23, 2017 1445 A TRIAL

Urnassigned ‘ &+ Choose User

October 11, 2040
11:59 PM
D Renew

October 11, 2040
11:59 PM
D Renew

July 26, 2024
8:33PM
D Renew

March 30, 2024
7:58 PM
D Renew

October 11, 2040
11:59 PM
D Renew

October 11, 2040
11:59 PM
D Renew

15
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Step 4. Select a User Account with no assigned License Key and click Save Changes.
Add User to License

License No. MF-G3872-ET8J
Organization: Castle Rock Home Visiting

+ Add New User

Castle Rock Group #1 Users:

Billy Batson License Already Assigned (HJ-G4386-X7VU)
Bruce Wayne License Al Assigned (CJ-N4222-7262)

inner License Alrea (NU-T7464-2W56)
O Diane Prince No License Assigned
Alan License Al 2 'M-X5783-MOW7)

© Linda Danvers No License Assigned

Families Assigned to License MF-G3872-ET8J:

This license currently has no assigned families.

Unassigning a License Key

Unassigning a License Key from a User Account allows it to be assigned to a different User
Account.

Step 1. Click Account at the top, right-hand corner of the screen.

YBruce (current user) . . B L
Key: C1-N4222-7262 Exp '! 11/2040 1159 PM Curriculum Favorites Contacts Help & Account Logout

16
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Step 2. Click Licenses in the Administrative Menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

¥Billy (current user) B3 Exit Account 8
Account
Castle Rock Home Visiting Account € | Groups | Contscts | Favffes | Licanses Y
User Name: bbatson License Key HJ-G4386-X7VU
Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM
User Type: Group Manager LECUEIN 4 Acply Add-on to HU-GA386-X7VU
Email: bbatson@castierock.org
" gt Lore o
CaSTLE Rock GROuP #1
Barry ek Exp: 3/30/23
$ HJ-G4386-X7VU < <
Billy Batson Exp: 10/11/40 DevELOPMENTAL AcTvimies: Z6D-FDW-DA Exp: 3/28/23

Step 3. Locate the License Key you wish to unassign and select Remove User from License.

Y Billy (current user) E3 Exit Account &

Licenses

Licenses € Users

Castle Rock Home Visiting Account | Grwps | Contacis | Favorites

Licenses are displayed below according to status.

User Group: Castle Rock Group #1

as User Addoms Exp Date

Liconse
& Bruce Wayney” dx Remove User from License Spanish Language Handouts
N4222-7262 OB infs: ety October 11, 2040
: TRIAL PRI Untt May 16, 2024 (TYS-824.5) 11:59 PM
P rex@omat ¢

an 23, 2097 1145 AM
D Renew
R ——
& Billy Batson & Remave User from License
HJ-G4386-X7VU No Adé-cns On Licanse October 11, 2040
11:59 PM

Activates Jun 23, 2017 1145 AM TRIAL

s  Renew

u ck Group #1
Lasl Login 77207023 TAL PM

& Diana Prince &« Ramove User from License
MF-G3872-FTA. o Add-0ns On License July 26, 2024

17
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Renewing License Keys

License Keys can be renewed at any time before they expire or up to 90 days after the
expiration date has passed.

The cost to renew a License Key will generally be cheaper than it is to buy a new License Key.
Renewals can only be applied to an existing License Key and will extend it for an additional 12
months.

Step 1. Go to the CPEIP Webstore’s Digital Curriculum Subscription Renewal Page:
https://cpeipstore.fsu.edu/digital _renewal.aspx

Step 2. Enter License Key(s) that need to be renewed.

P Center for =
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The renewal will typically be applied to your account 12-48 hours after payment for the order
has been received.

Trial License Keys

A 7-day Trial of the Digital Curriculum is available on our website: https://cpeip.fsu.edu

The Trial does not include any add-ons or the ability to print and the Trial License Key will expire
7 days after being activated.

18
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Switching from a Trial Key to a Standard License Key

After a Trial License Key Expires, the associated User Account can no longer be used to access
the Digital Curriculum.

In order to switch from a Trial License Key to a Standard License Key, the Trial License Key will
need to be unassigned from its User Account.

For information about unassigning and assigning License Keys, see Unassigning a License Key
and Assigning a New License Key.

Administration

Administration within the digital curriculum

User Types

There are 3 types of User Accounts within the Digital Curriculum:
» Administrators
» Group Managers
» Users

Any one of these can have a License Keys and use the Digital Curriculum, but User Accounts do
not have access to Administrative Functions within the curriculum.

Administrative Functions include the ability to:
= Assign License Keys to User Accounts
» Create User Groups
= Assign User Accounts to User Groups
= See users' visit records and family records
» Update email addresses and reset passwords
* Only Administrators and Group Managers have access to Administrative Functions.

Administrators have control over an entire organization.
Group Managers only control their group (see User Groups).

User Groups

User Groups are an optional way of organizing and isolating User Accounts based on the needs
of the organization. Groups can be used to distinguish between locations, teams, etc. and can
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each have their own Group Manager, who have oversight and administrative control over all of
the users within their User Group.

Administrators within an organization have complete oversight and administrative control over
all of the User Accounts in every User Group.

How to Create a User Group

Step 1. Click Account.
Note: Only Administrators can add new User Groups.

Y¥Bruce (current user) . ) A= )
T Curriculum Favorites Contacts Help & Account & Lghout
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Step 2. Click Groups in the administrative menu.
¥Billy fcurrent user) i E3 Exit Account [

Account

Castle Rock Home Visiting Aum@ Pwortos | Ucanses | Users

User Name: bbatson License Key HJ-G4386-X7VU

Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM

e, Gruptiaage sasns

Email: bbatson@castierock.org

(B3 Deactivate Account

CasTLE ROCK GROUP #1
VZ-WQ448-E42Y
Batry Ay Exp: 3/30/23
: HJ-G4386-X7VU : 0
Billy Batson Exp: 10/11/40 DevELoPMENTAL AcTvmies: ZS6D-FDW-DA Exp: 3/28/23

Note: The Administrative Menu is only visible to Administrators and Group Managers.

Step 3. Click Add New Group and enter the Group’s name.

YBilly (current user) E3 Exit Account & Logout

& User Groups

Castle Rock Home Visiting Account || Groups€ | Contacts | Favorites | Licenses Users
Usar Groups offer you & waly 10 0rganize users, 5censes and tamies.

No. Group Name Assigned Users

1. Bty Batson (Administrator)

2. Barry Adan (User)

3. Bruce Vayne (User)
Castle Rock Group #1 4 Bruce Banner (User)

5. Diane Prince (User)

6. Linda Danvers (Usen)

1. Shawn Caughiin (Adminrator)
2. Larry Jotrstone (User)
3. Joen Smim (User)

/

2 Castle Rock Group #2
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How to Assign User Accounts to a User Group

Step 1. Click Account.
Note: Only Administrators can move a User Accounts to a different User Group.

¥Bruce (current user ~ & 1
Key s o e TSRS Curriculum Favorites Contacts Help & Account  @yPgout

Step 2. Click Users in the administrative menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

¥Billy (current usen) E3 Exit Account a
Account
Castle Rock Home Visiting Account € | Groups Contacts || Favories “m@
+ Add New Licanse
User Name: bbatson License Key HJ-G4386-X7VU
Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM
s o G s sasons

Email: bbatson@castierock.org

(3 Deactivate Account

ALL USERS IN ACCOUNT -
T T Y

CasTLE RoCK GROUP #1

VZ-WQ448-E4L2Y
Y Exp: 3/30/23
HJ-G4386-X7VU o Exny:
Billy Batson Exp: 10/11/40 DEVELOPMENTAL AcTivimiEs: Z26D-FDW-DA Exp: 3/28/23
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Step 3. Click on a User Account.

T Billy (current user

B3 Exit Accou & Logou
& Users
Castle Rock Home Visiting Account Groups Contacts Favoriton Ucenses Users €
Users
Virw and Ecit Usar Rncords
Ne. Name Eman Usar Typs User Group Usor Status Last Logh Uicsasn License Status
421071
sany Aan batrmange graptics o uner Castie Rock Group #1 Actwe ek PMXATESMIWT txserod
2 Bruce Bannee aymirg @uspsmman com user Caste Rock Group #1 Acve ’of‘:; NUTTABAZWRE Actve
3 Bily Batson Group 51 Active Ll HIGAE.XTVU Active
s 12244 PU 2
4 Shawn Coughiin Castls Rock Group 92 Actve l:"“’!r JS-X3740-464G Active
s Linds Daevers Kaen@Z0r-Elcom User Cantln Rock Gresap #1 Acte Nover Mo Licwase A
wns201r
s Lany Jobnslone [ ——— " Jconse WA
Disne Pricce ana@irvisphuns com User Castie Rock Geeup #1 Actve Hover MF-G3872-ETRI D
L] Jeon Smith Do - - v No License NA
s Bruce Wayne Batranvagnaros ymal com vser Casse Rock Geaup #1 Ao v"“":u‘ Ccomez2 782 Actie
¥8il B Ex )
& Users
Castle Rock Home \/igiting Account Groups Contacts Favorites Ucenses Users
User Detail
& Diane Prince
Diane's User Info
St Access: Active v User Type: User
User Name: dprince Emall:  dlanaOinvisplane com
First Name:  Diane Last Name: Prince
== v Costhe Rock Group #1
puers. [ g mmr;
Ucense MF-GI872-£TRJ

Last Logn: Never
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Contacts

Creating Contacts
Any User Account with an active License Key can create a Contact.
Contacts are useful for quickly sending Handouts to your families via Text or Email.

Step 1. Click Contacts at the top of the screen.

v
E
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Step 2. Click Add Contact.

CONTACTS

114

Search Contact:

Shawn Coughlin shawn@shawn.com 850-222-9874 ® &

Archived Contacts

Step 3. Enter the person’s Name, Email, and Cell Phone Number and click “Save”.

. « Curriculum Favorites Contacts Help & Account & Logout

ADD CONTACTS @

SAVE

25



FLORIDA STATE UNIVERSITY

Center for Prevention and Early Intervention Policy

Sharing Contacts

When first created, a Contact is tied to the License Key that was used to create it and is
subsequently visible only to the User Account assigned to the License Key.

In some cases, it may be necessary to share a Contact with multiple User Accounts. For example,
a program that employs both a home visitor and nurse would need to share a Contact with both the
home visitor and nurse.

When a Contact is shared between several User Accounts, each user will be able to create,
view, and edit the Contact.

Step 1. Click Account at the top, right-hand corner of the screen.

‘ Curriculur Favorites Contacts Help coou e
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Step 2. Click “Contacts” in the Administrative Menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

¥ Billy (current usen E3 Exit Account

Account

Castle Rock Home VISItIng Account € Groups Contacts avoriten Leanses Users

User Name: bbatson License Key HJ-G4386-X7VU
Name: Billy Batson Expires Thursday, Oct 11, 2040 11:59 PM

nr T Gt saons

Email: bbatson@castierock.org

I3 Deactivate Account

ALL USERS IN ACCOUNT

I T S T som

CasTLE Rock GROLP #1
VZ-WQ448-E42Y
Batry Exp: 3/30/23
\ HJ-G4386-X7VU . g
Billy Batson Exp: 10/11/40 DevELoPMENTAL AcTvmies: Z6D-FDW-DA Exp: 3/28/23

Step 3. Click “Share Contacts Between Users”.

¥Billy (current user £ Exit Account & Logout

All Contacts

Castle Rock Home Visiting nocowes || oroipe || Comtacts € || mewodiin || Licanaee Users

All Contacts € Shere Contacts Between Users

Search Contacts

John Aaron

Group Assignment: Castie ock Geoup #1
Assigned To: Ry A

Harvey Smitherson

Group Assignment: Caste Plock Group 11
Assigned To:

William Jones

Group Assignment: Castie Rock Group #1
Assigned To: Barry A
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Step 4. Select Group and then click the desired User.
Note: Only Users with an active License Key will be available for selection.

A Contacts Share Contacts Between Users €

To allow a user to see another user’s contact, do the following:
1. Select a Home Visiting Group (if you only have one, you can skip this step)
2. Select the user in the left-hand column
3. Check the box next to the contact you wish this user to see
4. Click "Save Changes™

Select Group:

Castie Rock Group #1

Castle Rock Group #1 Users Diane's Contacts

Billy Batson T
Barry Alan

Castle Rock Group #1

) Aarco

Bruce Wayne

Diane Prince
garDanvers — (No License)

Harvey Smitherson
Jones
Shawn Coughlin
San
EE3

Step 5. Select the Contact Name in the right-hand pane and click Save Changes.

All Contacts Share Contacts Between Users €

To allow a user to see another user's contact, do the following;
1. Select a Home Visiting Group (if you only have one, you can skip this step)
2. Select the user in the left-hand column
3. Check the box next to the contact you wish this user to see
4. Click "Save Changes™

Select Group:

Castie Rock Growp #1

Castle Rock Group #1 Users Diane's Contacts

Billy Batson
Castle Rock Group #1 O
Barry Alan
Bruce Wayne
Bruce Banner m
Diane Prince

Castle Rock Group #1

Dlssron
L] Jones
(] Shawn Coughlin

Linda Danvers — (No License)

Sman
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Contacts and License Keys

When reassigning License Keys between User Accounts, it is important to remember that
Contacts are attached to the License Key and not the User Account. Any Contacts that were
created with the License Key will transfer to the new User Account when the License Key is
reassigned.

For more information about License Keys and Reassignment, see How License Keys Work.

Curriculum
Search

The Digital Curriculum allows users to search and browse every book in the Partners for a
Healthy Baby Curriculum.

Search results can be narrowed by:

* Book

- Stage of Pregnancy/Age of Child
» Category

» Topic

» Any word or phrase that is entered as the search term.
Generally, the search will provide two sets of results: Index Matches and Other Matches.

Index Matches returns results from the Index as it appears inside of the physical books. Index
Matches are organized alphabetically by Index term and then by page number.

Other Matches compares the search term to the actual text the books. Any matches or related
phrases that are found are returned and displayed beneath the Index Matches. Other matches
are organized according to relevance and page number.

Any results that appear in Index Matches will not be listed again in Other Matches.
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Searching the Curriculum

Step 1. Click Curriculum.

¥Billy lcurrent user

v
)

Step 2. Search for the Purpose you are looking for and click it to open.

y . Curriculum Favorites Contacts Help

v

Account & Logout

| M searen || MScopes Sequence H liindex || DHandouts
Baby's 15t Year v
> ©-{ Month & v
: O All Categories v
s
bR AN T v
A opics % clear all

search result(s) 15

D, Soulicis

d of father he wants to be.

Famdy Development
Father/Partner Engagement

m’.,.:““" Ask how Mom is doing balancing school/work with parenting.

Family Development
Career Development & Finances
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Scope & Sequence

The Scope & Sequence allows you to find a Detailed Information Page by viewing the entire
Curriculum organized by Book, Category, Age or Stage of Child, and then Topic.

Step 1. Click Curriculum.

TBilly

v
E

GV

iting COF°

Step 2. Click “Scope & Sequence” and then choose a Book.

Scope & Sequence
Before Baby Arrives
s 15t Yoor Baby's 2nd Year Yoddier's 3rd Year
Family Development
18t Trimestor Prenatal Month 4 Prenstal Month & Prenatal Month 6 Prenatal Month 7 Prenatal Mosth 8 Prenatal Month 9
Help famdy to Ask about progress. Heolp tamuly identity Encourage tamily 1o Follow up on family's Drscuss ways to
‘envision their on achieving goal of mext steps toward map out their progress toward Overcome obstackes,
dreams. pt having a heaitrry 9ol of having & dreams for the new goal of having o Including finding &
Help family visualize baby and talk about Dealthy baby. p114 baby. p158 Nealthy baby. 0206 meator. p250
hoir dreams and S 90t Talk sbowt how to Help tamily prepare
goals. pb decisions. 62 retrame negative for the many
Help famip - thoughts. p116 changes imveived in
plan 1o their having a babyy and
goals. p8 overcome barriers 1o
change. p160
Help famdy define
apecitic changes.
needed to have a
healthy baby. 010
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Step 3. Scroll down and find the Category and Topic of the material you are looking for, and click
on the Purpose title.

Career Development & Finances

Help family keep Heolp family make a i tamily has more Encourage ‘Work with family to Help family plan for Help tamily keop
track of their reaistic monthly bilis than they can expectant mother 1o make better extra expenses track of bills and
spending. p18 budget. p2 pay, heip them take time off from decisions about related to returning receipts by getting
Discuss any school decide which ones work or school after their money to to school/work. organized. p294
or wosk soacers. to pay first. p124 baby comes. p168 improve credit p256
74 rating. p212

Prenatal Month 5 Prenatal Month 6 Pronatal Month 7 Pronatal Month 6 Prenatal Month 9
Teach mother-to-be Talk with mother-to- Tolk with mother-to-
how quitting be about creating a be about the
amoking can help smoke-tree home benefits of
hor deveioping bady. for her baby. p214 breastteading even If
P26 she ls still smoking.
0258
S = 4
Talk with expectant Explain myths about Ask if mother-to-be Talk about Mako sure the
mom about birth control and has any concerns intercourse after expectant mom and
reproductive goals getting pregnant. about sex and childbirth and make  her partner
8nd birth control pI70 discuss optionsfor  sure expectantmom  understand the
options. p128 s ts starting birth control  and her partner have  benefits of spacing
R eI before leaving the selected a birth pregnancies. poos
econdom comectly. hosphal. ;216 oontrol method. Tolk with mother-to-
P72 200 be sbout birth
e s control methods that
be about ways to be S can Use whils
affectionate with her Dsesiseing B

Index

For those who have a particular Detailed Information Page in mind or who would like to browse
all of the Curriculum, the Index is available.

The Index contains a list of every Detailed Information Page and Handout across all of the books
in the Curriculum.

Step 1. Click Curriculum.

¥Billy
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Step 2. Choose a Book and select the Detailed Information Page.

Curriculum Favorites Contacts Help Accou & Logout

v

| [, || @ 1 Sequence | 12 Index

Index
Before Baby Arrives

‘ Betore Baby Arrives s 15t Yoar Baby's 2nd Year Toddler's 3rd Year

Help mother-to-be define her sources of support. (pg. 12)
Conaider the experiences of the expectant mather and help her idertify ways to manage her stross. (5g. 06)
Talk about the value of trusted female friends. (pg. 118)
Help raise awarecess about abusive behaviors and whers to seek help. (pg. 150
Encourage mother-t0-be and her partner 10 attend chicirth clases. (pg. 186)
MHelp expactant mother bulld 3 strong suppcet system of friends 1o improve her emoticasl health. (pg. 100)
Encoursge expactant mather 10 9ot the wppart she nesds during the Laat tremaster. (g. 208)
Teach mother-10-bs about managie during the (00.2220
mather think about her partnar can be 7 and supportive. (ng. 240)

Handouts
For those who have a particular Handout in mind, the Handout section is available.

Step 1. Click Curriculum.

¥ Billy

[ 4
E

{@e’ €ay,
S ( %,
Y. » AP
Z (O z
rﬁ ? !<
= WV oo

o, WA V.

Zeiting Co*
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Step 1. Click Handouts and select a Book. You will then see a complete list of the Handouts within that
back. Clicking the Handout name will bring up the that Handout and It's Detailed Information Page.

TBilly ) = e—

Handouts

\ \ Before Baby Arrives
Baby's 1st Year Baby's 2nd Year Yoddler's Srd Year

001 — What Are Your Dreama? 071 — What You Need for Baby's First Weeks.
= My Treasure Map 072 = My Droams for My Baby Are.
~ Smal Steps Lead to 8ig Dreams 073 ~ 10 Reasons | Can't Change
~ Maving a Healthy Baby 074 ~ Helping Other Chisdren Prepare for the New Baby

075 — Books 10 Help Chikdren Adjust 10 the New Batyy

— Three Tasks for New Dads 076 — Questions about Becoming & Father

~ Questions 1o Ask Your Employee/School Official When You're

3

~ Advics for Expectant Fathers

= Where Does Our Money Go?

= Mow Smoking Can Hurt Your Unborn Baby

— How Using Alcohol & Drugs Can Hurt Your Unbomn Baby
1 =~ Sexuslly Transemitted Infections Gan Hurt You and Your Baby
2 ~ Protect You and Your Batry trom IV / AIDS

{

— Ton Common Myths about Sex & Getting Pregnant
~ Use a Condom Every Time!
~ Intimacy withcat intercourse.
= Disbetos during Pregnancy

A Pion Bk

388888888
i
i

e s
18833

Optional: You can also find a Handout by using the inline search-bar at the top.

Printing
All of the materials contained within the Partners for a Healthy Baby Home Visiting Curriculum

are intellectual property and are subject to copyright. In order to print from the Digital
Curriculum, Users require an active, unexpired License Key.
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As stated in the End User License Agreement (EULA), a License Key entitles one person access
to the Digital Curriculum. A single License Key and/or User Account is not intended to be shared
among multiple people and such use is not permitted. Users are only authorized to print a
quantity of materials reasonable in relation to the number of clients being served.

Printing a Detailed Information Page & Handout

Step 1. From within the Curriculum section, select something from within the Search, Scope &
Sequence, Index, or Handouts sub-sections - this will display the Detailed Information Page and its
Handout.

o0 0D

Defore Daby Arrives » Prenatal Month 6

Detaled information Page

Ask how the children feel about getting a
new brother/sister.

How are your chikdren feling about being a bg brother or i sister? Chidren's
books are a good way 10 help prepare for the ncw baby. It gives you an opening
0 ask how they are fecling. Compare with the book characters such as: “5pot
was jealous of the new baby. | wonder what you are feeling about our new
baby7" o "What do you think it will be ike? Are you excited? Not sure? Let's
read some of these books to see how other children adjusted to 2 new baby In
their family.”

Are your childeen exclued about the new baby? Each of your children will likely
have a different response to the idea of having a brother or sister. Have you
thought of ways they can feel included cace the baby comes home? Most
children want to hokd their new sister o brother, but sometimes a child will hug
the baby 100 tightly or accidentally cover the baby's face with the blanket. You
might try having them use a doll to practice being gentle and leam how to
sotly pat or kiss the baby. Talk about ways they can help out with the new
bah t00. You'll want to consider your children's age and developmental
abilities when making decisions about how they can help out.
Your role is to help all members of the family embrace this new baby. If the
expoctant mom is o with . wlk with her chidren abois the new baby, If
by

befoe the haby ardves. Have age 3
family to read together about being 3 vothechlstr, nd o 6B about thk
foelings and prepare for the adjustmy

Fop a0 Fariners for.

Step 2. Click “Print”

[- Add 1o Fsvomosl

Before Baby Arrives - Prenatal Month 6 FAMALY DEVELOPMENT
Detaled Information Page

Ask how the children feel about getting a @#

new brother/sister.

How are your children feeling about being a bég brother or big sister? Children's
books are & good way 10 help prepare for the new baby. It gives you an opening
0 ask how they are feeling. Compare with the book characters such as: “Spot
was jealous of the new baby. | wonder what you are feeling about our new
baby?" or "What do you think it will be like? Ate you excited? Not sure? Let's
read some of these books to see how other children adjusted to a new baby In
their family.”

Are your childeen excited about the new baby? Each of your children will likely
have a different response to the idea of having a brother or sister. Have you
thought of ways they can feel included cnce the baby comes home? Most
children want t0 hold their new sister or brother, but sometimes a child will hug
the baby t0o tightly of accidentally cover the haby's face with the blanket. You
might try having them use a doll to practice being gentle and keam how to
softly pat or kiss the baby, Talk about ways they can help out with the new
M’\ 00, You'll want to consider your chiléren's age and developmental
abilities when making decisions about how they can help out.

Your role is to help all members of the family embrace this new baby. If the
expecant mom s ok with i, talk with her children about the new baby, If
nceded. help her think of ideas for spending time with the childeen cach day
before the haby ardves. Ha appropriate books on hand and encourage
family to read together about being a brother/sister, and o talk about their
feelings and prepare for the adjustments.

Fage 164 3% Catore Outy Arriven  Farinars for & Haatiny Doy Homa Viarting Curmicuiim
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Step 3. Select the items to be printed.
Note: Printing is disabled in the 7-day Trial.

" Sltemsto Print @

Detailed Information Page

Handout
Need a Perfect Copy?

Order Handouts
with Free Shipping!

( 8 Print

Texting Handouts

You can text a Handout to a family member from within the Digital Curriculum.

Step 1. Open a Detailed Information Page and its Handout and click the “Texting” icon (=)

l W Add 10 Favorites

Before Daby Arrives « Prenatal Month 6 FAMILY DEVELOPMENT

Detaled Information Page

Ask how the children feel about getting a §
new brother/sister. u
RS

How are your children feeling about being a big brother or big sister? Children's
books are a good way 10 help prepare for the new baby. It gives you an opening
0 ask how they are feeling. Compare with the book characters such as: “Spot
was jealous of the new baby. | wonder what you are feeling about our new
baby?" or "What do you think it will be like? Are you excited? Not sure? Let's
read some of these books to see how other children adjusted to a new baby In
their family.”

Are your childeen excited about the new baby? Each of your children will likely
have a different tesponse to the idea of having a brother of sister. Have you
thought of ways they can feel included cace the baby comes home? Most
children want to hold their new sister or brother, but sometimes a child will hug
the baby too tightly or accidentally cover the baby's face with the blanket. You
might try having them use a doll to practice being gentle and kam how to
softly pat or Kiss the baby, Talk about ways they can help out with the new
baby o, You'll want to consider your children's age and developmental
abilities when making decisions about how they Gn help out.

Your role is to help all members of the family embrace this new baby. If the
expectant mom is ok with it, talk with her children abous the new baby, If
nceded. help her think of ideas for spending time with the childsen cach day
befoee the baby amives. Have age appropriate books on hand and encourage

to read together about being a brother/sister, and o talk about their
feelings and prepare for the adjustments.

Fage 164 7% Cators Dby Arrives Fariners (or & Hasiin Doy Homa Varting Cumcum
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sond
Books to Help Children Adjust to the New

f~ Baby -
4 Phane A | A
Aice Amold 654.987.4987
;

U Buron 54 7514504

Shawn Coughin
850-222-9874

0 |

Hope Darvels 947-654-6546
] 'S |
R

Harvey Smitherson
650.555.1212

Step 3. Clicking a Contact, or entering a number and clicking the “Add” button, will place their cell

phone number into the “SEND TO” field. You can add more numbers here, if you want to send the
Handout to multiple people. Then click “SEND.”

Shawn Cougrin
850-222-9674

[0}

Hope Darvels 967.658.6546
< SEND Fsii|

Marvey Smenenion
8505551112
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Emailing Handouts
You can email a Handout to a family member from within the Digital Curriculum.

Step 1. Open a Detailed Information Page and its Handout and click the “Email” icon (=],

Detaled Information Page

Ask how the children feel about getting a
new brother/sister.

RS
How are your children feeling about being a big brothet or big sister? Children's
books are a good way 10 help prepare for the new baby, It gives you an opening
10 ask how they arc feeling. Compare with the book characters such as: “Spot
was jealous of the new baby. | wonder what you are feeling about our new
haby7" o "What do you think it will be like? Afe you excited? Not sure? Let's
read some of these books to see how other children adjusted to a new baby In
their family.”

Arte your childeen excited about the new baby? Each of your children will likely
have a different response o the idea of having a brother or sister. Have you
thought of ways they can feel included once the baby comes home? Most
children want to hold their new sister or brother, but sometimes a child will hug
the baby o tightly or accidentally cover the baby's face with the blanket. You
might try having them use a doll to practice being gentle and leam how to
softly pat or Kiss the baby. Talk about ways they can help out with the new
baby o, You'll want to consider your children's age and developmental
abilities when making decisions about how they can help out
Your role is to heip all members of the family embrace this new baby. If the
expecant mom is ok with with her children about the new baby, If
nceded. help her think of nding time with the children cach day
e books on hand and encourage
rothe/sister, and to talk about their

Fage W04 3 Bators Dby Arriven Tarinars (or & Hasitny Bty Homs Viarting Curricuum

Books to Help Children Adjust to the New
Bal

i i
[ Email

Step 3. Once you have clicked on a Contact, or entered an email and clicked the “Add” button, the
email will be added into the “SEND TO” field. You can add more email addresses here, if you want
to send the Handout to multiple people. Then click “SEND.”
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send
Books to Help Children Adjust to the New
Baby

A
Asce Aokt
Akemoidagmai com

2
Luci Buosion
Ioadstonggmad com

Shawn Coughiin
d' SEND ) shawncawn com

0 |

Favorites

You can create a short-cut to Handouts you use repeatedly by using the “Add to Favorites”
function.

Step 1. Open a Detailed Information Page and its Handout and click the “Add to Favorites” button.

. 8 Add 0 Favorites

Before Daby Arrives « Prenatal Month 6 FAMILY DEVELOPMENT
Detaled Information Page Relationehips & Support

Ask how the children feel about getting a g
new brother/sister.
il 3,

How are your children feeling about being a big brother or big sister? Children's
bocks are a §0od way 10 help prepare for the new babry. It gives you an opening
to ask how they are feeling. Compare with the book characters such as: “Spot
was jealous of the new baby. | wonder what you are feeling about our new
baby?" or *What do you think it will be like? Are you excited? Not sure? Let's
read some of these books to see how other children adjusted to a new baby In
their family.”

Are your childeen excited about the new baby? Each of your children will likely
have a different response to the idea of having a brother or sister. Have you
thought of ways they can feel included cace the baby comes home? Most
children want to hold their new sister or brother, but sometimes a child will hug
the baby too tightly or accidentally cover the baby's face with the blanket. You
might try having them use a doll to practice being gentle and leam how to
softly pat or Kiss the baby, Talk about ways they can help out with the new
baby t00, You'll want 1o consider your children's age and developmental
abilities when making decisions about bow they can help out.

Your role is to help all members of the family embrace this new baby. If the
expecant mom is ok with i, talk with her children about the new baby, If
needed. help her think of ideas for spending time with the children day
bed ) ippropriate books on hand and encourage
family to read together about being a brother/sister, and to talk about their
feclings and prepare for the adjustments.

FPage 164 4 Batiore Oty Arriven Fartmars (or & Hasiing Doty Homa Viasting Cumicuum

Step 2. Choose a folder to save the short-cut and click the “ADD” button.
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Add:
Books to Help Children Adjust to the New Baby
To Folder(s)

Step 3. To see where this is saved, click on the “Favorites” button.

YBilly (current user) Curriculum
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Step 4. You will see two cabinets. Suggested Bundles and My Cabinet. Suggested Bundles is a set of
non-editable collections of Handouts we have provided to you. My Cabinet is where you will store all of
your own short-cuts. Start by clicking the “plus button”&next to My Cabinet

FOUY tcoment o Galrriclum m Sl e

My Favorites
\ EDITING: Suggested Bundles *»
’\Z B Suggested Bundies
) B My Cabinet
Step 5. Next, click on “Default Folder” and you will see the Handout you added earlier.
Y Billy (current user Curriculum m Contacts Help s a

My Favorites

EDITING: Default Folder » [ Rename 8 Delet A Ema o Text

- B Suggested Bundles
[ & My Cabinet

- % Default Fi
Books to Help Children Adjust to the New Baby >

Sending Texts or Emails from Favorites to One Family Member

You can send Handouts to your family members from within Favorites the same way you do
from within the Curriculum.

Step 1. Click on the Handout

My Favorites

EDITING: Default Folder » [# Henam: @ Delete 4 Ema A4 Text

[}] W Suggested Bundles
(- & My Cabinet

5% Default Fold
Books to Help Children Adjust to the New Baby
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Step 2. Once the Handout is selected, click on the “View” button.

YBilly (current user) Curriculum Contacts Help = a

My Favorites

EDITING: Books to Help Children Adjust to the New Baby » = Re.ﬂ.;w@’l Emai A Text

[+ W Suggested Bundles
=& My Cabinet
O & Default Folder
"I Books to Help Children Adjust to the New Baby

Step 2. Once the Detailed Information Sheet and Handout are open, you can Text or Email just as you
would from within the Curriculum. Instructions on this are stated earlier in this document.

'Arrives « Prenatal Mon
Detailed Information Page

Ask how the children feel about getting a
new brother/sister.

How are your children feeling about being a big brother or big sister?
Children’s books are a good way to help prepare for the new baby. It gives
you an opening to ask how they are feeling. Compare with the book
characters such as: “Spot was jealous of the new baby. | wonder what you
are feeling about our new baby?™ or “What do you think it will be like? Are
you excited? Not sure? Let's read some of these books to see how other
children adjusted to a new baby in their family.”

Are your children excited about the new baby? Each of your children will
likely have a different response to the idea of having a brother or sister. Have
you thought of ways they can feel included once the baby comes home? Most
children want to hold their new sister or brother, but sometimes a child will
hug the baby too tightly or accidentally cover the baby's face with the
blanket. You might try having them use a doll to practice being gentle and
lean how to softly pat or kiss the baby. Talk about ways they can help out
with the new baby too. You'll want to consider your children’s age and
developmental abilities when making decisions about how they can help out.

Books |

to help children
adjust to the

new L .‘:jiby

Your role is to help all members of the family embrace this new baby. If the
expectant mom is ok with it, talk with her children about the new baby. If
needed, help her think of ideas for spending time with the children cach day
before the baby amives, Have age appropriate books on hand and encourage
family to read together about being a brother/sister, and to talk about their
feelings and prepare for the adjustments.

Page 164 4 Delore Daky Arrives P.W‘brlmd‘h,ﬂ-bym\‘hlﬂngw-\

4 Mandouts 75

P ot et
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Sending Texts or Emails from Favorites to Multiple Family Members

You can send multiple Handouts from within Favorites to multiple people at the same time.
Here’s how.

Step 1. Click to select a folder containing Multiple Handouts and then click the Email button.

My Favorites

EDITING: Default Folder » (& Hename @ Delete

(- Suggested Bundies
\F}- & My Cabinet
- B Default Foider
— |~ I Books to Help Children Adjust to the New Baby
K / B How Smoking Can Hurt Your Unborn Baby

Step 2. Either click on contact names on the right to add their email to the list and/or type in the email
addresses into the Email field and click “Add”

send
Books to Help Children Adjust to the New Baby m

How Smoking Can Hurt Your Unborn Baby Aice Amoid
AAmoldEgmail com

o

Lucie Bardston
Lardstonggmad com

£

Shawn Coughlin
Shawngshawn com

Email m
Hope
LR
\ SEND TO S |

Harvey Smitherson
] nspgmat com
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Step 3. Once you've added all the email addresses, click “SEND”

send
Books to Help Children Adjust to the New Baby

How Smoking Can Hurt Your Unborn Baby

NOTE: Texting is the same process. Just click the Texting button and add phone numbers and then click
the “SEND” button.

Add-on Keys

Add-on Keys grant a User Account time-limited access to additional content and/or features
within the Digital Curriculum.

How Add-on Keys Work

Add-on Keys can be applied to any new or active License Key and will last until that License Key
expires, but no longer than 12 months. For example, if you apply an Add-on Key to a License
Key that expires 8 months from now, the Add-on Key will also expire in 8 months. Alternatively,
if you apply an Add-on Key to a License Key that expires 18 months from now, the Add-on Key
will expire in 12 months.

Add-on Keys will need to be purchased again when the license is renewed to maintain access to
the additional content and/or features.
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Activating an Add-on Key
Any User with an active License Key can claim and activate an Add-on Key.

Step 1. Click Account.

Curriculum Favorites Contacts Help & Account @ LJgout

Step 2. Click “pply Add-on to...” inside the Your License section.

“?"”"‘ RNt uss ElExitAccount @ Logout
Account
Castle Rock Home Visiting Account€ | rowps | Comacts || Favoes | Lisnsss | Users

User Name: bbatson
Name: Billy Batson
User Type: Administrator
Email: bbatson@castierock.org

ALL USERS IN AGGOUNT
T g e Y

CASTLE Rock GRoue #1

Loy Exp: 3/30/23
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Step 3. Enter the Add-on Key to be claimed.

¥Billy (current use

Account

Account Groups Contacts Favornes Licenssa

Castle Rock Home Visiting
Apply New Add-on to MF-G3872-ET8J
Step 1 of 2:
Enter Add-on Koy
>

Add-0n Keys grant & lcensee sccess %
‘addtional contant ancor teatures wehin the
Digitat Cumicutum.

er -on

Proceed 1o Next Step

INote: The Adi-om Key can be appied 10 Sy few o Scthve eanss 603 wil et Lnsl TNat Soense expies, DU N0 KA TN 12 MONIHE. AJG-0n Keys wil nesd 10 Do urchased SOMA whn I 0onse i fenewed 10 MANLAN S00ess 10 e

acational contert and/or features.

Step 4. Confirm that you wish to claim and activate the Add-on Key by clicking “Claim Add-on”.

TBAY cmman user ElExit Account @ Logout
Account
Castle Rock Home Visiting Account | Grups | Comcts | Favoen Uenses | Users
Apply New Add-on to MF-G3872-ET8J
Swp2ol2
Enter Add-on Koy Confirmation
» *

Thw foowing wil be appked 1 your Licanse Key.

Spanish Language Handouts

Add-on Key: 3YQ-SDX-SP

Please confirm the information below:
Activation DatesJuty 27, 2023 720
Expiration:  Juty 26, 2024 833 PM
User: Bty Batscn (bbatsor)
User Type: Adminsrior
User Group: - Camtie Rock Geou #1
Please Note: Once appked 10 this License Key (MF-G3872-ETA). this Add-on Key mary not be claimed or transtermed to any other License.

Cam Add-on

Assigning an Add-on Key

Administrators and Group Managers are able to activate and assign Add-on Keys to a particular
License Key through the Administrative Menu.
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Once activated and applied to a License Key, Add-on Keys may not be reassigned to a different
License Key. If you apply an Add-on Key to the wrong License Key by mistake, contact Support
as soon as possible.

Step 1. Click Account.

TOR . L Curriculum Favorites Contacts Help & Account @ Loglut

Step 2. Click Licenses in the Administrative Menu.
Note: The Administrative Menu is only visible to Administrators and Group Managers.

¥ Billy (current user E3 Exit Account & Logout

Licenses

Castle Rock Home Visiting aossut || Gouups || Gontuce rm@

Licenses are displayed below according to status and User Group.

License Detail

User Group: Castle Rock Group #1 [[Z2iP=y

Usense a8 User Add-ons Exp Date

& Bruce Wayne  dix Remave User from License Spanish Language Handouts
» October 11, 2040

TRIAL SRS 11:59 PM
g D Renew
& Linda Danvers  d Remove User from License
HJ-G4386-X7VU o e i e o Add-ons On Licsnse October 11, 2040
A 3, 2017 1149 AM TRIAL 11:59 PM
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Step 3. Find the License Key that the Add-on Key will be applied to and click Apply Add-on.

¥ Billy (current user B3 Exit Account 8 Logout

Licenses

Castle Rock Home Visiting dcows | own | o | revries [ ERY  veee

Licenses are displayed below according to status and User Group.

License Detail

User Group: Castle Rock Group #1

Active

Ucense a8 User Add-ons Exp Date

& Bruce Wayne  dix Remave User from License Spanish Language Handouts

CJ-N4222-7262 8 iy October 11, 2040

e - - [ reemncms | o

& Linda Danvers & Remove User from License
-X7VU Mo Add-ons On Licsnse October 11, 2040

2007 1148 AM TRIAL 11:59 PM

(oo > e

e WA

s g 777172073 63 PV

Step 4. Enter the Add-on Key to be claimed.

¥Billy (current user : E3 Exit Account & Logout
Account
Castle Rock Home Visiting Accoust  Groups | Comscts | Favortes | Licesass Users
Apply New Add-on to MF-G3872-ET8J
Step 1 of 2
Enter Add-on Koy
>

Add-0on Keys grant a lcensee access %0
‘ackdtional content ancor features wihin the
Digitad Cumicubum.

er Add-on

Proceed 1o Next Step

INote: The Add-om Key can be appked 10 any new o Scthve oanss 603 wil st untl TNt Soense expies, DUt 10 KAGa TN 12 MONINS. AJG-00 Keys wil nead 1 be purchased Soan whn I K066 i fenewed 10 MAINtaN S00ess 10 he
acational contert and/or features.
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Step 5. Confirm that you wish to claim and activate the Add-on Key.

TBilly (current user B Ex t & Logout
Account
Castle Rock Home Visiting Mccourt | Gmups  Contscts || Favorh Usenses | Users
Apply New Add-on to MF-G3872-ET8J
Swep2ol2
Enter Add-on Koy Confirmation
* *

T foowing wil b appked 1o you License Kay:

Spanish Language Handouts

Add-on Key: 3YQ-SDX-SP

Please confirm the information below:

Activation Datesiusy 27, 2023 72090
Expiration:  Juty 26, 2024 833 PM
User: Bty Batecn (bbatsor)
User Type: Adminsraor
User Group: - Castie Rock Geou #1

Ploase Note: Once appled 10 this License Key (MF-G3872-ETaJ). this Add-on Key mary not be claimed or transfermed to any other License.

Caam Add-on
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Recommended System Requirements

Recommended System Requirements:

DESKTOPS:

e Windows
o Operating System:
»  (64-bit) Windows 10+
o Hardware:
=  1GHz Dual Core or better

= 8GB of RAM
= 200MB of available hard drive space
o Browser:

= Chrome 111.0+
= Firefox 114+
= Edge 113+
e Mac

o Operating System:
= macOS 13.10+

o Hardware:
=  2GHz or newer processor

» 4GB of RAM
= 200MB of available hard drive space
o Browser:

=  Chrome 111.0+
=  Firefox 114+
=  Safari 16.5+

MOBILE:

o Apple (iPhone, iPad)
= Operating System:
= iOS 16.5+
» Hardware:
= A7 chip or better
= 200MB of available hard drive space
= Browser:
=  Chrome 111.0+
= Firefox 114+
» Safari 16.5+

o Android (Samsung Galaxy or similar)
» Operating System:
* Android 11+
= Hardware:
» 1.2 GHz dual core or better

= 3GB of RAM
=  200MB of available hard drive space
= Browser:
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=  Chrome 111.0+
= Firefox 114+

o Windows (Window's Surface)
= Operating System:
=  Windows 10+
= Hardware:
= Intel 1.60GHz or better

» 4GB of RAM
= 200MB of available hard drive space
= Browser:

=  Chrome 111.0+
=  Firefox 114+
= Edge 113+

Note: We are not supporting Internet Explorer (IE) as it has been replaced by MS Edge and IE will not render
essential CSS and JavaScript elements required by the Digital Curriculum. Please note that If your device is
running Windows-7 and up and is 64-bit, you can install the latest Chrome or Firefox browser, enabling you to
run the Digital Curriculum.

Support
Technical support and assistance is available through our Help Desk.

Simply fill out the form at the link above to ask questions or get help with any problem you may
experience.

Support is available 8:00 a.m. - 5:00 p.m. (EST), excluding holidays and weekends.
Forgotten Password

Users can reset their own passwords by going to the Digital Curriculum sign-in page
(https://cpeip.fsu.edu/phbDigital) and clicking “Forgot Password.”

After entering the username associated with the User Account, a temporary password will be
sent to the email address on file for the User Account that can be used to log in. A new
password will need to be created the next time the User logs in.
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Forgotten Username

Users can recover their username by going to the Digital Curriculum sign-in page
(https://cpeip.fsu.edu/phbDigital) and clicking “Forgot Username.”

After entering the email address associated with the User Account, an email containing the
username will be sent.
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